	LAYCOCK PDC CATERING BOOKING FORM

	Please complete and return to:          Jo Bellamy, Laycock PDC Bookings Administrator

                                                           Laycock PDC, Laycock Street, London N1 1TH. 

              Tel: 020 7527 5588              Fax: 020 7527 5652           email: jo.bellamy.camb-ed@islington.gov.uk

	Title of course/meeting: 



	Date(s): Please list all dates if course  runs for more than 1 session



	Time of let: from:                  to:  

Time of meeting from:          to:   
	Maximum no. of people:  

Allocated room number:



	Catering

	Session
	Tea/coffee 

biscuits 

(please tick)
	Time
	Numbers
	Menu choice 

(eg menu 1)
	Your meeting will be listed in the lounge where tea, coffee, biscuits or catering will be available

	Early am
	
	
	
	
	

	Mid am
	
	
	
	
	

	Lunch
	
	
	
	
	

	Mid pm
	
	
	
	
	

	Twilight
	
	
	
	
	

	Customer details:

	Name:

  
	Tel: 


	Fax: 



	Name of organisation:


	Department:



	Department/Company address:



	Invoice address (if different from above)



	Terms & Conditions:

*  Three days notice must be given for cancellation of catering or full costs will be incurred.

*  Catering requirements cannot be processed if invoice details are not fully completed



	I have read and accept the terms and conditions:

(Your signature)
	
	Print 

Name:
	


